"FILING
'INSTRUCTIONS
FOR SMALL
CLAIMS SUIT




COSTS — LLANO COUNTY

FILING FEE - $54.00

*(New cases, counter-claims, cross-actions, ODL license hearings)

SERVICE FEE —
CIVIL CITATIONS - ’ $80.00
EVICTION CITATIONS- $80.00
CITATION BY PUBLICATION - $80.00

WRITS —

EXECUTION - $200.00
SEQUESTRATION - $200.00
POSSESSION - $200.00
ATTACHMENT -  $200.00
GARNISHMENT - $200.00
RESTITUTION - $200.00
RETRIEVAL - $200.00

OTHER —

JURY TRIALS - $22.00
CLERK’S PREPARATION OF WRITS - $5.00

APPEALS - f $10.00
TRANSCRIPTS FOR APPEALS - $10.00

*PLEASE NOTE THAT ADDITIONAL FEES OR COSTS MAY APPLY

PAYMENT METHODS ACCEPTED - MONEY ORDER, CASHIER’S CHECK, CREDIT/DEBIT CARD, OR
CASH.

TO FILE SUIT THE FOLLOWING DOCUMENTS WILL BE NEEDED:

1). Justice Court Civil Case Information Sheet

2). Petition

3). Copies of any documents you wish to file with your petition
4). Payment of filing fee {(MAKE PAYABLE TO LLANO COUNTY)

5). Payment of service fee (If service is out of Llano County, please contact the County where service is to
be sent and obtain their service fee and mailing address where citation is to be sent)

6). If citation is to be sent to a different County please provide a stamped and addressed envelope.
HELPFUL WEBSITES:

Texas Ahead Sherifl’s & Constables Fees: https: / /fourcpa.cpa.state.itx.us/sacf/feesSearch.isp

Texas Legislature Online: http: / /fwww.legis state.tx.us

Texas Indigent Defense Commission: htip: / /www.txcourts.gov/tidc/

Texas Free Legal Aid: http: / /vww.TexasLawHelp.Com




JUSTICE COURT CIVIL CASE INFORMATION SHEET /13)

CAUSE NUMBER (FOR CLERK USE ONLY}:

STYLED

(e.g., John Smith v. All American Insurance Co; In re Mary Ann Jones; In the Matter of the Estate of George Jackson)

_A civil case information sheet must be completed and submitted when an original petition is filed to initiate a new suit. The information should be the
best available at the time of filing, This sheet, required by Rule of Civil Procedure 502, is intended to collect information that will be used for

statistical purposes only. It neither replaces nor supplements the filings or service of pleading or other documents as required by law or rule. The sheet
does niot constitute a discovery request, response, or supplementation, and it is not admissible at trial.

1. Contact information for person completing case
information sheet:

2. Names of parties in case:

Name: Telephone: Plaintiff(s):
Address: Fax:
City/State/Zip: State Bar No:
. Defendant(s):
[Attach additional page as necessary to list all parties]
Email:
Signature:

3. Indicate case type, or identify the most important issue in the case (select only 1):

[ Debt Claim: A debt claim case is a lawsnit brought to

recover a debt by an assignee of a claim, a debt collector or
collection agency, a financial fnstitution, or a person or entity
primarily engaged in the business of lending money at interest.
The claim can be for no more than $20,000, excluding statutory
interest and court costs but including attomey fees, if any.

[ Repgu'r and Remedy: A repair and remedy case is a lawsuit
filed by a residential tenant under Chapter 92, Subchapter B of
the Texas Property Code to enforce the Jandlord’s duty to repair
or remedy a condition materially affecting the physical health or
safety of an ordinary tenant. The relief sought can be for no more
than $20,000, excluding statutory interest and court costs but

0 Eviction: An eviction case is a lawsuit brought to recover
possession of real property, often by a landlord against a tenant.
A claim for rent may be joined with an eviction case if the
amount of rent due and unpaid is not more than $20,000,
excluding statutory interest and court costs but including attorney
fees, if any.

O Swmall Claims: A small claims case is a lawsuit brought for
the recovery of money damages, civil penalties, personal
property, or other relief allowed by law. The claim can be for no
more than $20,000.00, excluding statutory interest and court costs
but including attorney fees, if any.




CAUSE NO.

§ IN THE JUSTICE COURT
PLAINTIFF §
§
V. § PRECINCT
§
§
DEFENDANT § COUNTY, TEXAS
PETITION: SMALL CLAIMS CASE

I. DEFENDANT(S) ADDRESS:

. COMPLAINT: Plaintiff files this suit against Defendant based upon the following facts:

ill.  RELIEF: Plaintiff seeks:
0 damages in the amount of $ .,
O return of personal property as described as follows (be specific):

, which has a value of $

Additionally, Plaintiff seeks the following:

{V.  SERVICE OF CITATION: Service is requested on Defendant(s) by:
[d Personal service at home or work,
O Registered mail, or
O Certified mail return receipt requested.




VL.

ViL.

VIil.

If required, Plaintiff requests alternative service as allowed by the Texas Rules of Civil
Procedure. Other addresses where Defendant(s} may be served are:

ONGOING INTEREST: Plaintiff I does or (1 does not seek ongoing interest. If so:

The effective interest rate claimed is %; this interest rate is based upon
O contract [ statute and began accruing on ; the dollar amount of
interest claimed as of isS

JURY REQUEST

O ! request a jury trial. (The fee is’$22 and must be paid at least 14 days before trial
unless you file a Statement of Inability to Afford Payment of Court Costs in compliance
with Rule 502.3.)
[0 1 do not request a jury at this time.
SERVICE BY EMAIL (Normally, documents in this case are sent by mail. If it is easier for you,
you can choose to get some of the documents sent by email. If you choose to get documents
by email, you must have an email account where you can receive, open, and view large
attachments, and it Is important that you check this email account every day. Even if you
receive some documents by email, you will still receive some documents about the case by
muail or personal service, so you must not ignore any documents from the court or other
parties received by mail or personal service.)

1 Yes, | would like to receive documents related to this case by email at this email
address:

[d No, | do not want to receive any documents by email.

REMOTE PARTICIPATION

hY

Hearing by Phone Call: (When a hearing happens by phone call, you will be able to talk to
and hear the judge, Plaintiff, or any witnesses, but you will not be able to see them. Copies
of any evidence to be used must be exchanged by the parties and sent to the judge before
the hearing.)

[ Yes, 1 am able to have any hearings in this case, except a jury trial, by phone call with
the judge and Plaintiff and understand that | must have a phone to use on the date
and time of the hearing.

1 No, | am not able to have hearings by phone call.

Hearing by Video Conference: (When a hearing happens by video conference, you can hear,
see, and talk to the judge, Plaintiff, and any witnesses. You will be able to see any evidence




presented during the hearing. You will need to have a computer, a smartphone, or tablet
that has a camera feature. You will also need access to the internet to be able to have o
video conference.)

O Yes, | am able to have any hearings in this case, except a jury trial, by video
conference. | understand that | am responsible for having the equipment and internet
access needed to participate in a video conference on the date and time of the
hearing.

O No, I am not able to have hearings by video conference.

NOTE: Your responses in this section do not guarantee that hearings will be held remotely,
but rather they help the court know how you are able to participate.

Respectfully submitted,

Signature of Plaintiff Signature of Attorney, if any
Printed Name: Printed Name:

Address: Address:

Email: Email:

Telephone: Telephone:

Fax: Fax:

State Bar No.:




Case No,

) IN THE JUSTICE COURT
Plainfiff
VS, ) PRECINCT"FOUR’
K LLANO COUNTY, TEXAS

Defendant

CERTIFICATE OF LAST KNOWN MAILING ADDRESS

TO THE HONORABLE JUDGE OF SAID COURT:

| being the above named Plaintifi herein, hereby certify to the court that the last known
mailing address of the above named Defendant(s) is as follows:

PLAINTIFF
Subscribed and sworn o before me no this the day of , 20
NOTARY / CLERK

o Notary Public in and for the State of Texas

SEAL o Clerk of the Justice Court



TJCTC CIVIL VOLUME 1l

NOVEMBER 2008
FORWM 127 — SERVICEMEMBER’S CIVIL RELIEF ACT
AFFIDAVIT
50 USC Sec, 520
Case No.

) IN THE JUSTICE COURT

Plaintiff
VS, )¢ PRECINCT FOUR

) LLANO COUNTY, TEXAS

Defendant

Plaintiff- being duly sworn on oath deposes* and says that defendant(s) is (are)
(CHECK ONE)
o notinthe military ‘
o notf on aciive duty in the military and/or
o notin aforeign country on military service
o  onh active military duty and/or is subject to the Servicemembers Civil Relief Act of 2003
n| has waived his/her rights under the Servicemembers Civil Act of 2003

o military status is unknown af this time

PLAINTIFF

(Select the apphcable title under the S|gnature for the jurat below)

Subscribed and sworn to before me no this the day of ' . , 20

NOTARY / CLERK

o Notary Public in and for the State of Texas

SEAL o Clerk of the Justice Court

*Penalty for making or using false affidavit — a person who makes or uses an affidavit
knowing it to be false, shall be fined as provided in Title 18, United States Code, or
imprisoned for not more than one year or both.

—
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OCT-30-2008 08:38:06

=2 Militery Stains Report
25 Pursuant to the Servicemembers Civil Relief Act

< Last Name | First/Middle | Begin Date
1IEE PATRICK

ActiveDutyStatus - [ServicelAgency |

Based on the inhrmétion you have fimished, the DMDC does aot DOSSESS &y
mipmmation indicating that the individnal ig currenily on active duty,

Upon searching the information data banks ofths D

cpariment of Defense Mampower Data Ceater, based on the
miormation that you provided, the sbove is the crrrent staims of the ndividual as to all branches of the
Military. '
}féﬁiﬁy I %‘%’é,?:“ﬁ~§éaﬁ?%
;‘\ L

e

Mazy M. Snavely-Dizomn Diracior :
Department of Defense - Mampower Data Center §
1600 Wilson Blvd | Szite 400

Arlington, VA 22209-2593

The Defenss Menpawer Data Center (DMDC) is an orgemization of the Depariment of Defense that matnising
the Defense Enrollment and Bligibility Reportng System (DEERS) database which is the ofScial somree of
da=ta on eligihility for mittsry medisal care and other elicd ility Systems.

The Depariment of Defense strongly orts the enforcement of the Servicemembers Civil Relief Act {50

USCS Appx. §§ 501 st seq] (SCRA) (formerly the Soldiers' and Sailors' Civil Relief Act of 1940). DMDC has
issued hundreds of thousands of "does not possess eny imfhrmation mdicating that the individnal is comrensly on
active dirty" responses, and has experenced a small ervor zaie. In the event the individual referenced above, or
any famly member, friend, or representziive asseris i &ny manner that the mdividoal is on active dmiy, oris
otherwise enfifled to the protections of the SCRA, you ass sttongly encouraged to obizin fimiher vertiication of
the person's active drty sizing by contacting that person's Military Service via the "defensebink mil™ URL,
provided below. If you have evidence the person is on active-duty and you fxil to obtain this addiional
Military Service verification, provisions of the SCRA may be mvoked agzinst you. '

I¥ you obtaty, fiwther information ahot the person ( e.g., an SSN, Improved accurasy of

DOB, a middis name),
you-can submit your request again at this

'Web sits and we will provide a new certificate for that query.
This responss reflects cument active dnty siaims only. For historical information, pleass ca

niact the Military
Service SCRA points-of-contact.

Sea: hitg/fwww.dsfenselink mil fac/pis/PCO9ST.DR iml

WARNING: This certificate-was provided based on a name and Social Seourity mumber (SSN) providsd by the
requesicr. Providing an erronsons name or SSN will canse en emonsaus certificate i be.provided.

Report ID: BIGMYWBTSNH




OUT OF COUNTY SERVICE INFORMATION

If the person(s)/business you are suing resides in another County it is your responsibility to provide the
court with the necessary information so the Citation may be served.

Name of the person you want served

Address:

City: State:

Phone Number:

If you desire your Citation to be served in another county in Texas, you must also provide the
additional following information;

Name of person to serve Citation (Sherriff Dept. /Constable or other):

Address:

City: State:

Phone Number:

Service Fee the department or person serving will be charging;

This information is to be submitted with your petition along with a stamped and addressed envelope.



